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City of College Place 
Job Description 

 
 
 

Position Summary:  
 
This position exercises independent judgement in the accomplishment of maintaining 
the water quality of the City water system.  This position makes operational control in 
the use of chlorine disinfection, pump operation, cross-connection control 
implementation and operation, maintaining records, and creating reports.  This position 
makes recommendations to the Public Works Foreman and Public Works Director in 
regards to water quality issues and practices. 
 
SUPERVISION RECEIVED:   
 
Serves under the direction of the Public Works Foreman.  
 
SUPERVISION EXERCISED:   
 
None  
 
ESSENTIAL FUNCTIONS 
 
Depending upon assignment, the incumbent may perform a combination of some or all of the following duties, which 
are a representative sample of the level of work appropriate to this class.  

 
1. Schedule “preventative” maintenance on all electrical equipment and motors in 

the operation of wells and pump stations.  Follow established “PM” guidelines to 
avoid downtime.  This includes scheduling of service work from outside 
contractors. 

2. Maintenance of all interties and pressure regulating stations. 
3. General inspection of all safety equipment.  
4. Keeping all well sites, intertie vaults, and regulating stations clean and organized. 
5. Maintain and update complete and accurate records of readings and 

maintenance using manual and computer files. 
6. Maintain and organize inventory (i.e. tools, equipment, lubricants, etc.) for 

handling routing maintenance and emergencies.  
7. Selects appropriate schools and training courses to further educational needs 

and maintain required certifications. 
8. Operates the City’s cross-connection program.  

TITLE:  Water Quality Operator   REPORTS TO:  Public Works Foreman  
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9. Ensures all required water quality tests are completed and reports are submitted 
to the Washington State Department of Health. 

10. Inspects submitted plans (building, fire, and engineering) for compliance with 
cross-connection standards and specs.  

11. Prepares monthly and annual reports. 
 
MINIMUM QUALIFICATIONS:   
Any combination of experience and training that would likely provide the required 
knowledge and abilities is qualifying.  A typical way to obtain the knowledge and abilities 
would be: 
 

1. Valid Driver’s License (WA or OR) 
2. Knowledge and experience with the operation of heavy equipment. 
3. Basic 1st-aid & CPR certificate or ability to obtain within 6 months. 

 
KNOWLEDGE REQUIRED:   

1. Electrical experience is essential. 
2. Background with computer programs (Word, Excel). 
3. City organization, operations, policies and objectives. 
4. Pertinent federal, state and local laws, codes and regulations. 
 

SKILLS/ABILITIES REQUIRED 
 
1. Work independently with little direction. 
2. Oral and written communication skills. 
3. Analyze problems, identify alternative solutions, project consequences of proposed 

actions and implement recommendations in support of goals. 
4. Operate office equipment including computers and supporting word processing and 

spreadsheet applications. 
5. Prepare clear and concise administrative and technical reports. 
6. Read, interpret, apply and explain rules, regulations, codes, policies, and procedures.  
7. Initiate creative improvements and stimulate collaborative problem-solving. 
8. Physical ability to perform the essential job functions. 
9. Ability to meet timelines and schedules.  
 
WORKING CONDITIONS:    
Work is performed in a variety of environments. 

1. Frequently works near moving, mechanical parts. 
2. Frequently working in an environment of fumes and airborne particles. 
3. Frequently works in an environment that is loud. 
4. Will work in all climate conditions. 
5. Safety compliance is a condition of employment.  
6. Frequently required to stoop, kneel, crouch, or crawl. 
7. Must be able to walk, climb on ladders, and reach with hands and arms. 



3 

 

8. Must be able to use hands to finger, handle, or feel objects, tools, or controls. 
9. Occasionally work is performed at high elevations, in trenches, and confined 

spaces. 
 
LICENSE & OTHER REQUIREMENTS:  
 

1. Valid State of Washington driver’s license, with a Class A CDL endorsement or 
ability to get one within 9 months. 

2. Water Distribution Manager II certification (WA State). 
3. Cross-Connection Control Specialist certification (WA State) 

 
Classification History 
 
Created: 11/1/2017 
Updated: 4/14/2019 
 FLSA: Non-Exempt, Union 
 

 

     

 

Mike Rizzitiello, City Administrator  Date 

Harvey Crowder, Mayor  Date 

Employee  Date 

 


